
 

Library Science 2 
Mrs. McCoy 

jmccoy@rjuhsd.us   

726-1400 ext. 6050 
      “Wonder is the beginning of wisdom.” ― Socrates 
 
“The important thing is not to stop questioning. Curiosity has its own reason for existing.”  
― Albert Einstein 
 

 

Course Description  

Welcome to Library Science 2! This course is an academic English elective and is designed for 

you to extend your Library Science 1 skills that will enhance both your academic and work life. 

You will complete the clerical tasks involved in the daily operation of the library, including 

circulating materials and helping library patrons. You will also continue to effectively locate 

source material and promote the collection and library services. There will be regular academic 

assignments that you will be expected to complete and will count towards your final grade. By 

the end of this course, you will be able to use the library effectively and will have cultivated 

excellent customer service and job skills. 

 

We have this course for two main reasons: 

1. We need your help to make the library run smoothly. 

2. We want you to understand how to use a library for all of your research needs, a set of 

skills that will prove invaluable to you both in school and also as an adult.  

 

Our goal is to provide library services to the students and faculty to ensure that our patrons are 

successful in their library use. To be in this course, you must have specific qualifications: 

 

Good Attendance 

Dependability 

Self-Motivation/Initiative 

Courtesy 

Neatness 

Punctuality 

Willingness to Work 

Trustworthiness 

Interest in the Library 

 

It is imperative that library students be professional in their actions and behavior while in the 

library. This means, in part, no socializing with friends or students who are with a class. It means 

treating all students politely and with patience. Our library students are behavior role models for 

all students who use the library, so you need to be awesome.  

 

Please be aware that coursework for this class is designed to be completed on a mostly 

independent basis. This means that you will be responsible for adhering to due dates (which can 

be found on Homelink http://homelink.rjuhsd.us/ and Blackboard https://rjuhsd.blackboard.com/) 

and managing your class time effectively. If you do not think you will function well with having 

to manage your time and assignments independently, please consider choosing a different 

elective course. I want you to be successful! 

 

http://www.goodreads.com/author/show/275648.Socrates
http://www.goodreads.com/author/show/9810.Albert_Einstein
http://homelink.rjuhsd.us/
https://rjuhsd.blackboard.com/


 

Performance Component  

Because the library is depending on you for its smooth daily operation, good attendance is 

critical. Since part of your grade hinges on your ability to complete daily tasks in the library, a 

percent of your final grade will depend on your attendance, including tardiness.  

 
You will complete various tasks including: 

 Processing books 

 Shelving returned books 

 Keeping your assigned shelves in order, 

neat, and clean 

 Working the circulation desk 

 Assembling book displays 

 Reading library materials and promoting 

them 

 Helping our patrons (students and staff) 

 Promotion of Library Events 

 

Academic Component  

This course is an academic elective, and as such you will complete graded assignments, projects, 

and assessments at regular intervals. You will earn a letter grade (A-F) at the end of each 

semester. You will extend on your research skills from Library Science 1 and also learn about 

the role of technology in the Library and plan and promote Library Events and 

Databases/Resources.  Examples of what you will learn about include: 

 

 The Research Process 

 Comparison of Scholarly Articles 

 MARC Records 

 Relevant Apps/Technology 

 Literature Review 

 Business Research for Interview 

Preparation 

 

Intervention Periods  

You will be expected to come to the library during intervention on the day of your priority 

period. (1
st
=Tuesdays; 2

nd
=Wednesdays;  3

rd
=Thursdays;  4

th
=Fridays) During intervention, you 

will rotate between helping patrons and managing your assigned Library Shelf. 

 

Expectations  

1. Be on time. 

2. Attend to personal needs, such as the bathroom, before coming to class. 

3. Refrain from eating or drinking (except water) inside the library. 

4. Electronic devices including iPods and cell phones should be turned off completely and put away 

when you are helping patrons, teachers, and/or running the circulation desk.  

5. Listening to music with headphones while working on class assignments is allowed; however, 

socializing with your cell phone during class is not allowed.  We will follow the AHS policy 

regarding the use of electronic devices in class.  

 

Tardies   

Please be on time. We will adhere to the tardy policy printed in the AHS Handbook. If you’re 

late because of school-related business, please have a pass to excuse your tardy.  

 

Late Work  

Late assignments will be accepted on the following basis*: 

1
st
 day late = 25% reduction in grade; 2

nd
 day late = 50% reduction in grade; 3

rd
 day late = 75% 

reduction in grade; more than 3 days late = not accepted. 

 
 *Students with excused absences may turn in these assignments the day of their return with no late penalty. 

Class work, homework, and tests/quizzes from an unexcused absence (a truancy/cut) cannot be made up. 



 

Assessment  

Points will accumulate over the course of each semester, and final grades will be computed using 

the following scale: 

 

A+ = 99%-100% B+ = 88%-89% C+ = 78%-79% D+ = 68%-69% 

A = 93%-98%  B = 83%-87%  C = 73%-77%  D = 63%-67% 

A- = 90%-92% B- = 80%-82% C- = 70%-72% D- = 60%-62% 

         F = 59% and below 

Grades will be weighted on the following basis: 

Academic Component = 45%  Performance Component = 45% Final = 10%  

 

For the most part, you will have one assignment per week, with a few additional longer term 

assignments (e.g., the Book Display/Review assignment) here and there throughout the term. 

Each of the weekly assignments is generally assigned on Monday and is generally due on the 

next Monday. 

 

All assignments and due dates are posted on Homelink http://homelink.rjuhsd.us/ and 

Blackboard https://rjuhsd.blackboard.com/. Please plan accordingly and use a calendar to keep 

track of your assignments and due dates. 

 

You may see a few different scores in Homelink. If an assignment is marked as “missing” in red, 

that means I have not ever received that assignment—you have not turned it in. 

 

A “0” indicates that the assignment has been turned in on time, but there are corrections that 

need to be made. (The corrections are clearly marked on the assignments.) Once the corrections 

have been made, the assignment may be turned back in to me one additional time until the cutoff 

date, which you can see by clicking on the little plus sign next to the assignment number in 

Homelink. The corrected assignment will then be eligible for full credit (or partial credit, if the 

assignment was originally turned in one to three days late). 

      

Plagiarism  

Plagiarism occurs when someone attempts to pass off ideas or writing of someone else as their 

own. It includes, but is not limited to, copying text word for word or summarizing/paraphrasing 

without citing the source. (See the MLA Handbook for a detailed description.) Plagiarism is a 

serious offense, leading to expulsion from college or being fired from your job. If you are ever in 

doubt, cite the source!!! 

 

When sharing work or answers or engaging in plagiarism, the student(s) will receive no 

credit (i.e. zero points) for the entire project/assignment. 
 

Endnotes  

It is my sincere hope that this class will be a good and successful experience for you, where you 

learn to think, question, mature, and grow. (Remember: success = effort!) I encourage both 

students and parents to contact me at any time if you have questions or concerns. I will certainly 

do the same.

http://homelink.rjuhsd.us/
https://rjuhsd.blackboard.com/


 

Library Science 2 
 

I agree with and will follow the guidelines and procedures of this class, as outlined in the 

syllabus and below: 

 

1. I agree to respect all information as private and confidential. 

2. I agree to take responsibility for my class work, and will complete assignments on time.  

3. I understand that this course is designed as mostly independent study, and I will function 

well in that environment.  

4. I agree to take responsibility and pride in my work, doing the best job I can. 

5. I agree that regular attendance is crucial to this position. 

6. I agree to conduct myself in a professional manner when working in the library. 

7. I agree to keep off-task talking with my co-workers to a minimum. 

8. I agree to be honest with the students, faculty, and staff. 

9. I agree to refrain from visiting with friends when they are in the library. 

10. I agree not to give out any information about students or staff to anyone without consulting a 

librarian first. 

 

 

________________________________     ____________      _____    _____________________ 

Student (Print Name)                                          Date                Period      Student’s Cell Phone # 

 

________________________________    ____________________________________________ 

Student Signature                       Student’s Personal Email 

 
 

 

Parent Acknowledgement: I have read and understand the terms of this agreement.  
 

 

____________________________________ ____________________________________ 

Parent/Guardian #1 (Print Name)   Parent/Guardian #2 (Print Name) 

 

 

____________________________________ 

Parent/Guardian Signature 

 

 

______________________       _______________________    ___________________________ 

Home Phone       Work Phone        E-mail 

 

Okay to leave message at home?    yes    no               

 

Okay to leave message at work?    yes     no 
  

Best time/place to call: 


